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               Email:  guerrero_martha@sac.edu
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  Office D-432

Friday, 9/1, 9/22, 10/20, 11/17, and 12/8
  Virtual Office Hours: M/W 4:00-5:30 p.m.
Time: 7:00-9:30 p.m. 
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Course Description:

Spanish 101 employs a proficiency-oriented, task-based approach, designed to develop basic oral communicative abilities in Spanish.  In order to support these abilities, you will also be introduced to beginning grammar as well as speaking, reading, and writing skills.  

Student Learning Outcomes:
*Communicate effectively in Spanish at the beginning level while using basic vocabulary and applying simple grammatical structures.
*Utilize appropriate pronunciation and review key vocabulary related to specific work area.
* Learn basic sentence structure in order to use appropriate vocabulary.

Textbooks (required):
1)  Puntos de Partida with Connect PLUS Vol. 1. (10th Edition) by Dorwick, et al.
2)  Four Large Blue-books

3)  Three Scantrons (100AS)

Text Material Covered:                                                                                             Spanish 101:  Chapters 1-8.  Please consult your Modules on Canvas for more details.                                                                                                     
Connect is a program that will give you access to the lab portion of the course:  Digital Textbook, Workbook/Laboratory -Manual Activities and Learn Smart Activities.  In order to have access to the Digital Textbook and Lab Assignments, you must first register and create an account with Connect.  You may register with Connect by using the Connect code found inside of your new textbook, you may purchase your access to Connect while creating an account, or you may begin a two week free trial until you are able to purchase your code.  I will review this in detail during the first class meeting.
Student Registration for Connect:
Go to your Connect section web address .and click register now 
Connect Section Web Address:                                    http://connect.mheducation.com/class/guerrero-phlaum-spanish-101-hybrid-friday.
Once you have registered with Connect, you may access all connect assignments under each Module on Canvas, or you may go directly to our web address and work on your assignments there. 
Please note:  Students may work on all Connect assignments from any computer that has access to the Internet.  (Make sure that your computer has the latest Chrome, Firefox and Adobe Acrobat.  (These tools may be downloaded free of charge).  Do not use Explorer.  Your instructor will be able to monitor all Connect assignments at all times in case you have questions or need assistance.  
Additional Material (recommended/required):                                                                                                1)  A good Spanish/English Dictionary (IE. Oxford)                                                                                                                                    2)  A verb conjugation book like (501 Verbs)                                                                    **You may purchase these resources at any other major bookstore like Barnes, etc.                                                                                                                        
Announcements:  You will be notified of any additional homework, extra credit assignments/projects, community and cultural events, reminders, etc. every MONDAY in the “Announcements” section in Canvas.  Make sure you have a valid email account on file with the Campus.  You may go to your notifications setting on Canvas to select your method of receiving messages.
The course is divided in the following sections:  

1.  Textbook Assignments (Bluebook; In-class meetings)
2.  Workbook/Lab-Manual Activities (Online; Connect Assignment; Friday Deadlines)

3.  Learn Smart Activities (Online; Connect Assignment; Sunday Deadlines)

4.  Directed Learning Activities (DLAs) Students are required to complete three DLAs in the   

     Learning Center in D-301. (On Campus; Friday Deadlines)
5.  Discussion Topics (Online; under each Module on Canvas; Monday Deadlines)                                                                                                                                    
6.  Exams (In-class meetings only)
Textbook Assignments:  Before working on any other section of the course, students must first always read and understand in its entirety, the assigned chapter.  Once you have read and understood the assigned chapter, you may proceed to complete all assigned activities.  You are responsible for reading the assigned chapters and completing all corresponding assignments prior to coming to class.  These assignments are provided for you within your Modules, which are divided by Chapters, on Canvas.  Please pay close attention to instructions and submission deadlines.  All textbook assignments must be completed in a large bluebook and handed in during our in-class meetings.  You have four submission deadlines; therefore, you must purchase four books.  These books are very inexpensive and may be bought at our campus bookstore, the Don Express, or the vending machines in building A.  I will not accept any loose papers.  You must keep all assignments in order; include titles and page numbers on each assignment; when necessary, use complete sentences (I should be able to know what you are referring to without having to go back to the book); write legibly (Do not include ambiguous answers); and make sure your name, course number, and date, are on your bluebooks.   No late homework will be accepted.  You may not submit a homework assignment after it has been collected.  All homework assignments will be collected at the BEGINNING of the class period.  No exceptions!                                                                                                     
Connect Assignments: (Workbook/Lab-Manual Activities and Learn Smart Activities) These assignments are found on Connect or within each Module.  You may go to our Connect section web address to access the lab assignments, or work on them directly under each Module which is divided by Chapters.
Workbook/Lab-Manual Activities:  Before you begin these assignments you must first read the assigned chapter in its entirety and find out which ones to complete and when are their corresponding deadlines by referring to your Modules on Canvas.  Again, the Modules are divided by Chapters.  Once you have this information, go to Connect and begin working on your assignments.  Students will get two attempts to submit their answers per assignment.  The last attempt submitted will be the one that will be used in calculating your score for that specific assignment.  You will receive immediate feedback on all WBLM activities.  No late assignments will be accepted!  You will only get credit for what was submitted by the corresponding deadlines.  Please note that All Workbook/Lab-Manual Assignments will always be due on a FRIDAY.  Please plan accordingly.
Learn Smart Activities:  Learn Smart is an adaptive learning system within Connect that adjusts to your learning needs.  The system identifies the main grammatical structures and vocabulary words that warrant more practice, based on your performance, and provides you with an individualized study program.  Learn Smart Activities will always be due on a SUNDAY and they should take you about 30 minutes per chapter to complete.  Please check your Modules on Canvas for information on assigned chapters and submission deadlines.  Please plan accordingly.
Discussion Topics:  You will have Eight Discussion Topics throughout the semester.  You will have One topic per Chapter/Module.   Please read the topic and follow the instructions provided in each assignment.  When you are done, you must reply to at least one other classmate’s post prior to the deadline.  The deadlines are provided for you on the assignment under each Module.  Please consult your dictionaries and books prior to submitting your topic.  You will be graded for both, content and grammar, and please mind your manners.  Remember you are working within an academic setting.  No late submissions will be accepted.  Discussion Topics will always be due on a Monday.  Please plan accordingly.
Directed Learning Activities (DLAs):  You may work on your DLAs at anytime that the Center is open, but you must meet with a tutor to review your work.  Please review availability for tutors at the Center and plan accordingly.  You will only get credit for your DLAs if they have been reviewed and signed by a tutor by the deadline.   Learning Center activities must be completed by the dates provided on the Modules (Instruction/Assignments page).  DLA’s will always be due on a FRIDAY. Students must register for the Learning Center during the first week of classes prior to attending the Learning Center.  This is a one-time process and will take you about 2 minutes to complete.  Please go to the Course Information page under Modules and click on the Learning Center page.  You may also click on the following link to register for the SAC Learning Center:  http://www.sac.edu/AcademicProgs/HSS/LearningCenter/Pages/default.aspx    
Please Note:  You need a picture ID and your SAC student ID number in order to have access to the Learning Center.  
Exams:  You will have 4 Midterm Exams.  They will test reading comprehension, listening comprehension, vocabulary, grammar, and written expression.  There are NO MAKE-UPS for exams.  If you missed an exam because you were absent or late, you will not be allowed to make it up at any other time.  You will take ALL FOUR exams in class.  You will have to bring a Scantron (100AS) and a number 2 pencil for most exams.  You may purchase your scantrons at the campus bookstore, the Don Express, or at the vending machines in Building A.  You must also bring a picture ID on exam dates.  This is to verify that the enrolled student is taking the exam and not someone else.   Please refer to your Modules on Canvas for more information about the chapters that you will be tested on and their corresponding exam dates.  Please note, if you are more than 5 minutes late, you will not be allowed to take the exam.  
Requirements:                                                                                                                         

a) Attendance:  Class attendance is mandatory.  Regular class attendance is expected and essential for successful completion of the course.  We are only meeting FIVE times this semester; therefore, it is crucial that you attend ALL sessions.  For each session that you miss, your course grade will be lowered by TWO percentage points from your final grade and you will receive a Zero on your exam and on all in-class course work and homework.   I will count two “tardies” as one absence.  Medical and court emergencies will be excused ONLY when presented with an original written excuse as proof that YOU were there during class hours.  However, they do not excuse for not turning in your assignments on time.

     **A student may be dropped for excessive absences when the total hours exceed 10% of the total scheduled hours of the class.  **Please note:  It is the responsibility of the student to officially withdraw from a course.  Failure to do so will result in an “F” at the end of the semester.  Please see your SAC catalogue for more information.
b) Participation Policy:  In order to participate, you must be present.  Roll will be taken every day.  Class participation includes your contribution, in Spanish, during regular class sessions, as well as in small group activities.  You are expected to study all of the vocabulary and grammar points at home, before class, so that the limited class time can be spent on collective practice and reinforcement the language rather than mere lecturing.  If you are in class but unprepared, do not participate, or are doing other things not related to the course such as text messaging, answering your cell phone, talking or listening to your radio, your course grade will be lowered by 1.0 percent per incident.
 Class Decorum:                                                                                                                                      *Plagiarism and cheating will not be tolerated.  Read the catalogue regarding the District’s definition of plagiarism, its policy regarding it, and the severe consequences that come with acts of academic dishonesty, including the possibility of receiving an F in a class and being suspended/expelled from the college.  Make sure that you submit your OWN work and documents at all times.  
*Disrespectful and disruptive behavior will not be tolerated and will have detrimental consequences on your performance in the class.  I will give the student only one warning.  If misbehavior persists, the student will be removed from the classroom and will be required to speak to me before being given permission to attend our next class session.  Alternatively, the student may be sent to our Division Dean or the Dean of Student Affairs to discuss his or her misconduct before being allowed to return to class.  Please review the student code of conduct found in the RSCCD catalogue for more information.

*Please turn off all electronics before entering the classroom.  These devices generally distract from a positive learning environment and, in some instances, provide students with the invitation and the means to cheat.  You are enrolled in a serious college course that requires your full cooperation and attention.  If you do use any electronic device not approved by me during class-time, you will receive a zero on everything for that day, including midterms/presentations/final exam, etc.  If you need to have your phone on during class time due to an emergency, notify me prior to the beginning of class and silence your phone.  When your call comes in, please take it outside and away from the classroom.  Smart Watches must be placed away during an exam.  Laptops and tablets are allowed for accessing the Ebook only.
*Only registered students are allowed in the classroom.  Therefore, do not bring friends, relatives, pets, children, or miscellaneous other companions to class.  
Students are not permitted to bring ANY food, gum or liquids (other than water) into the classroom.  If you bring water, make sure that it is in a spill-proof container and keep it inside of your school bag.  Failure to follow this regulation will result in a zero for the day.
**Grading Policy: Your course grade will be weighted in the following way:                                            
Exams (4)



             



60%                                                                                                                                                                                                                                                                                               Workbook/Lab-Manual (WBLM)/ &Learn Smart Activities

20%

                  Directed Learning Assignments (DLAs) 



05%                                                                 Textbook Assignments/Additional Assignments           

10%                    Discussion Topics  
          





05%                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                              

                                                                                                                                             **The following scale will be used to determine your grade in the course.                                                   A   90-100%
B   80-89%
C    70-79%
D   60-69%
F   below 60%     
Accommodations for Disabilities:  Your success in this course is important to me.  Santa Ana College and I are committed to providing reasonable accommodations for all individuals with disabilities.  If you have a disability that may have some impact on your ability to do well in this course, I encourage you to speak with me as soon as possible.  Also, please contact Disabled Student Programs & Services so that we can all collaborate on your classroom accommodations in a timely manner.  DSP&S is located in VL-203, and their phone number is
714-564-6264.  The DSP&S office requires documentation of your disability in order to receive reasonable accommodations.  If you do not have documentation, they will work with you to acquire it.  I look forward to supporting you to meet your learning goals.   
Students must obtain permission prior to digitally capturing any part of the lesson or lecture.  If permission is granted, students must not share the information or upload it to any form of media outlet.  The information is for you only.                                     
Contact Information:

PROFESSOR GUERRERO-PHLAUM:  If you have any questions related to the course or course content, please do not hesitate to contact me by sending me an e-mail to: guerrero_martha@sac.edu  .  (I am very approachable and helpful() Make sure to always identify yourself by stating your full name and course number followed by your message/concern.  I am available Monday-Friday (noon) to answer any questions.  I will reply to your message within 24 hours unless I have virtual office hours.  If you e-mail me on a Friday, please expect to receive a response from me the Monday after the weekend.  

DISTANCE EDUCATION OFFICE:  If you experience technical difficulties with Canvas, please contact the Distance Learning Office at:  sac_disted@sac.edu or you may call them at (714) 564-6725.  

MCGRAW-HILL CONNECT:  If you experience technical difficulties with Connect, please fill out the Help Request Form available at: http://mpss.mhhe.com./contact.php  or you may call them at 800-331-5004.

LEARNING CENTER:  If you have any questions regarding times of operation, availability of Spanish tutors or the type of support that the center offers, please contact them at 714-564-6700.

BOOKSTORE:  For Bookstore information please log on to www.donbookstore.com  .  

Classmate:   _______________ Phone:  _______________________ E-mail:  ______________________

Classmate:   _______________ Phone:  _______________________ E-mail:  _______________________​

DLA Verification Form

Please have the tutor sign the corresponding space after having reviewed a DLA.  This is to verify that you have completed the assignment on time.  This must be done after completing each DLA.

Course: SPANISH 101 Hybrid-Online


Student Name________________________________  ID #__________________________

Instructor: Guerrero-Phlaum 



Class Day/Time: Spanish 101

Important information for Students:

· Photo ID required for all activities in the Learning Center

· Activities CANNOT be completed during class time

· To get credit for the activity, you must complete both the DLA and a follow-up workshop

	SPANISH 101 Puntos de partida                           

Title:  DLA-1 

Due Date:  9/22/17
                                                                                DLA Completed ___________

Staff Signature_________________
	SPANISH 101 Puntos de partida           

Title:  DLA-2  

Due Date:  10/20/17
                                                                            DLA Completed ___________

Staff Signature_________________
	SPANISH 101 Puntos de partida                             

Title:  DLA-3  

Due Date:  11/24/17
                                                                            DLA Completed ___________

Staff Signature__________________
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